(OFFICIAL LETTERHEAD WITH CONTACT INFORMATION PLACED HERE) 






For US Mail (USPS): 
US ARMY CORPS OF ENGINEERS
CELRL-ED-T-G, [Name of LSAR], Rm 921
PO BOX 59
LOUISVILLE KY 40201-0059

For FedEx, UPS, DHL, USPS Exp Mail,etc:
US ARMY CORPS OF ENGINEERS
CELRL-ED-T-G, [Name of LSAR], Rm 921
600 DR MARTIN LUTHER KING JR PL
LOUISVILLE KY 40202-2239


RE:	Levee Name
            Subject Modification(s)

Dear Mr. [Name of LSAR]:

	Enclosed, please find (1) hardcopy set and (1) digital set of the plans and specifications for the above referenced project for your review.  We, the Sponsor, shall complete the work and therefore request a Letter of No Objection (LNO) be provided back to us so that we may initiate this project.  We shall notify your office prior to construction so a USACE representative can have the option to be on site.  We understand that any modification deemed necessary during the construction phase of this project will require additional technical review and approval by the USACE prior to continuing construction.  In the event you have any questions or comments regarding the subject modification, please advise the undersigned at xxx-xxx-xxxx.

	Sincerely, 


	Signature here
	Requestor’s Name (typed)
	Position


Encl: (1) set plans and specifications (Hardcopy)
         (1) set plans and specifications (Digital)
Indicate otherwise if the technical documents are to be sent by the engineering firm separately.  

         
 
